Summary:

Douglas Education Center’s sexual harassment policy was prepared
and published in order to advise all individuals that sexual harassment
will not be tolerated. Further, should conduct in violation of this policy
occur, the school is prepared to promptly and thoroughly investigate such
conduct and to take appropriate disciplinary action in accordance with the
results of the investigation. In order to be effective, however, the policy
must be understood and utilized; and to that end, the Sexual Harassment
Committee remains committed to explaining the policy whenever
necessary and to encouraging the policy’s use whenever appropriate.
Therefore, should any questions arise as to this policy and its
enforcement, employees are encouraged to contact the Vice President of
Academic Affairs or any member of the Sexual Harassment Committee.

Sexual Harassment Committee:
Patricia DeConcilis
Ellen Pritchard, R.N.
Kevin Fear

Student Privacy Rights

Student Privacy Rights (FERPA)

The Family Educational Rights and Privacy Act (FERPA) affords
students certain rights with respect to their education records. These
rights include:

1. The right to inspect and review the student’s education records within
45 days of the day Douglas Education Center (DEC) receives a request
for access. A student should submit to the Vice President of Academic
Affairs a written request that identifies the record(s) the student wishes to
inspect. The school official will make arrangements for access and notify
the student of the time and place where the records may be inspected. If
the records are not maintained by the school official to whom the request
was submitted, that official shall advise the student of the correct official
to whom the request should be addressed.

2. The right to request the amendment of the student’s education records
that the student believes are inaccurate, misleading or otherwise in
violation of the student’s privacy rights under FERPA. A student who
wishes to ask DEC to amend a record should write the Vice President of
Academic Affairs, clearly identify the part of the record the student wants
changed and specify why it should be changed. If DEC decides not to
amend the record as requested, DEC will notify the student in writing of
the decision and the student’s right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will
be provided to the student when notified of the right to a hearing.

3. The right to provide written consent before DEC discloses personally
identifiable information from the student’s education records, except to
the extent that FERPA authorizes disclosure without consent. DEC
discloses education records without a student’s prior written consent
under the FERPA exception for disclosure to school officials with
legitimate educational interests. A school official is a person employed by
DEC in an administrative, supervisory, academic or research, or support
staff position (including law enforcement unit personnel and health staff);
a person or company with whom DEC has contracted as its agent to
provide a service instead of using DEC employees or officials (such as an
attorney, auditor or collection agent); or a student serving on an official
committee, such as a disciplinary or grievance committee, or assisting
another school official in performing his or her tasks. A school official
has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibilities
for DEC.

4. The right to file a complaint with the U.S. Department of Education

concerning alleged failures by DEC to comply with the requirements of
FERPA. The name and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901

Directory Information/Privacy Blocks:

As an enrolled student, your directory information (name, address,
phone number, email address, photographs, electronic images, date and
place of birth, major fields of study, current enrollment status,
participation in officially recognized activities, dates of attendance,
degrees, awards and academic honors received, Dean’s List selection)
may be released. If you’d rather not have your information released as
directory information, you can complete a nondisclosure form available in
the Department of Education. Once you fill out this form, your directory
information will be withheld for life, even after you are no longer a
student, unless you rescind the request.

Grievance Policy

The school disapproves of any participation, on the behalf of
staff or students, in slander, defamation of character or sexual
harassment of any kind. The strictest of disciplinary action will be
imposed, up to and including termination. Douglas Education
Center’s position and philosophy is to communicate professionally
and to assist each other in the pursuit of personal growth and
education. Please take care not to become involved in these types of
negative behaviors.

When a student experiences difficulty regarding staff,
administration, other students, school organizations and/or policy,
the following procedure should be used as a process in resolving the
issue:

1. The student should approach the problem directly by discussing
it with the involved party/parties. If the student is unable to resolve
this difficulty, he or she should then proceed to step two (2) of the
grievance policy.
2. The student may discuss the problem with his/her advisor to
attempt to alleviate the situation. If the difficulty continues to
remain unresolved, the student may proceed to step three (3) of the
grievance policy.
3. The student may appeal to the Vice President of Academic
Affairs by scheduling an appointment to confer. If the difficulty is
unresolvable at this time, the student may proceed to step four (4) of
the grievance policy.
4. The student may appeal to the President of the school by
scheduling an appointment to confer.
5. Student inquiries may be directed to the following entities:
Douglas Education Center is licensed by the Pennsylvania State
Board of Private Licensed Schools and is accredited by the
Accrediting Council for Independent Colleges and Schools
(A.CI.C.S.). Questions or concerns that are not satisfactorily
resolved by the person designated above or by other school officials
may be brought to the attention of the:

State Board of Private Licensed Schools
Pennsylvania Department of Education
333 Market Street

Harrisburg, PA 17126-0333

(717) 783-8228

Accrediting Council for Independent Colleges and Schools
750 First Street, NE, Suite 980

Washington, DC 20002-4241

(202) 336-6780





